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1. HEJIX U 3AJAYH OCBOEHUSA JUCITUITJIMHBI

1.1|[Jenu: hbopMupoBaHUE UHOS3BIYHON KOMMYHHKATUBHON KOMIICTCHIIMH JUIs AEJIOBOTO OOIICHHUS B YCTHOW U MUChMEHHOM
(dopmax.

1.2(3a0auu: - ocBOGHHE TPaMMaTHYECKOTO U JIEKCHYECKOT'0 MHHIUMYyMa B 00beMe, HE0OX0AMMOM JUTSl JICIIOBOTO OOIIEHHMS
Ha WHOCTPAHHOM SI3bIKE U PabOTHI C MHOS3BIYHBIME TEKCTAMH B IIPOIIEcce MPO(ecCHOHaNBHOMN NESITENbHOCTH;

- (hopMHUpOBaHNE YMEHHUH YTCHUS W TIOHUMAHMS JIUTEPATYPHI MO CIIEIMAIBHOCTH CO CIOBapeM;

- (hopMHUpOBaHNE KOMMYHUKAaTHBHBIX YMEHHH JIEIIOBOTO OOIICHUS HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIITMHBI B CTPYKTYPE OOII

Huka (pa3gen) OOITL: b1.0

2.1|Tpe6oBaHus K NMpeIBAPHTEILHOI MOATOTOBKE 00yYAIOIIErocs:

2.1.1|TIpenuiecTBYOMUM JJIsl U3YYCHUS] JUCIUIUTMHBI SBISCTCS TUCIUILTHHA «THOCTPaHHBIH A3BIKY) HA IPEABIAYIIEM YPOBHE
00pa3oBaHus.

2.2|IucuunJIMHbI 1 MPAKTHKH, JJIS KOTOPBHIX 0CBOEHHE IAHHOW JTHCHUTIHHBI (MOAYJIsI) HEOOX0UMO KaK
npeauiecTByloulee:

2.2.1|3amura BBITYCKHON KBaTH()UKAINOHHOH paOOTHI, BKIIFOUYAs! MOJTOTOBKY K IPOLEype 3allUThl M MPOLENYPY 3aIIUTHI

2.2.2|TToAroToBKa K MPOLIEAYPE 3aIIUTHI M 3aIlIATa BBITYCKHON KBATU(PUKAIIMOHHON pabOThI

2.2.3|OcBoenue qucuuiuinHbl « THOCTpaHHBIH A36IK» HEOOXOAMMO Ha MOCIESIYIONIEM YPOBHE 00pa3oBaHusl.

3. KOMIIETEHIIMX OBYYAIOIIEI'OCsl, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCIIUIIJINHbBI
MOoAayJist)

YK-4: Cnioco0eH 0CyLIeCTBJSITH 1€J10BYI0 KOMMYHHMKAIIUIO B YCTHOI U mUcbMeHHOI ¢opMax Ha rocyJapcTBEHHOM sI3bIKe
Poccuiickoii ®@enepannu 1 HHOCTPAaHHOM(BIX) sI3bIKe(aX)

HNI-1.YK-4: BoiOupaeT Ha rocyJapcTBEeHHOM M HHOCTPAHHOM (-bIX) SI3IKaX KOMMYHHKATHBHO NpHeMJIeMble CTUJIb 1€J10BOr0
001eHus1, BepOdajbHble U HeBepOaJbHbIe CPeICTBA B3aMMOAEiiCTBHS C MaApTHEPAMM.

- 3HaeT OCHOBHBIE IPaMMATHYECKHE CTPYKTYPHI; 00IIEeyOTpeOUTENbHYIO, OOIIEKYIETYPHYIO B MPodecCHOHaNbHYIO JIEKCUKY;
peueBble Kulle, He0OXOJUMBIE JUISl OCYILECTBICHUS JIeI0BOM KOMMYHUKAIIUU HA HHOCTPAHHOM SI3BIKE;

- YMEET IOCTPOUTH BEICKa3BbIBaHMUS B CMOJIETMPOBAHHBIX (TIpeJIaraeMbIX) CUTYalHsIX OOIIEHNSI HA HHOCTPAHHOM SI3bIKE, IPABIIIHHO
UCTIONB3YS BepOabHbIE U HEBEPOATbHBIE CPEACTBA OOIICHUS,;

- BJIaJIeeT MHOCTPAHHBIM S3bIKOM KaK CTHJIEM JIEJIOBOTO OOIICHHUS.

HN-2.YK-4: Bener 1eJI0BYI0 IEPENUCKY, YYUTBIBasi 0COOCHHOCTH CTHINCTHKH 0(PMIHAILHBIX U HeOPHIHATBHBIX IHCEM,
COLIMOKYJIBTYPHBIE pa3jinuusi B (popMaTe KOPPECHOHAECHIIMH HA TOCYAAPCTBEHHOM M HHOCTPAHHOM (-bIX) I3BIKAX.

- 3HaeT 0COOCHHOCTH CTHJIMCTUKU HAMTUCAHUS O(QHUIMATBHBIX U HEO(UIIMAIBHBIX ITHUCEM;
- YMEET BECTH JIeJIOBYIO IIEPEITUCKY C YUE€TOM COLMOKYJIbTYPHBIX OCOOEHHOCTEH C MPEACTaBUTENSIMU APYTHX CTPAH;
- BJIaJIeeT TEXHUKOH JIEJIOBOTO MUChMa HA HHOCTPAaHHOM SI3bIKE.

HN/1-4.YK-4: lemoHCcTpUpYyeT yMeHHE BHINOJIHATH NMepeBo/1 MPo¢eccHOHAIBLHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) HA
roCy/IapCTBEHHBIH SA3bIK H 00PaTHO.

- 3HAET OCHOBHBIE NIEPEeBOAUECKUE TpaHC(HOPMALINY;
- YMEET BBINOJHATE TEPEBO NPO(HECCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO (-BIX) Ha TOCYAAPCTBEHHBIH S3BIK H O0OPaTHO;
- BJIaIe€T OCHOBaMU TE€XHHKH IIEPEBOJA.

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI (MOLY JIS)

Kon HaunmenoBanue pasnesios u teMm /Bua | Cemectp / | Yacos | Komneren- | Jinteparypa | Unte | Ilpumeuanne
| 3aHATHSA 3aHATHA/ Kvpc 1001 DAKT.

Paznen 1. Conep:xanmue.




1.1 Introductions. Work and leisure. 10 Na-1.YK-4 JI.112.1
Jobs and studies. Nationalities. to be a/ an WUI-2.YK-4
with jobs; wh- questions. Introducing
yourself and others. Meet conference
attendees.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /JTa6/

12 Introductions. Work and leisure. 18 Na-1.YK-4 JI.1J12.1 BelnonHeHne
Jobs and studies. Nationalities. to be a/ an WUa-2.YK-4 JIEKCHKO-
with jobs; wh- questions. Introducing rpaMMaTHYECKH
yourself and others. Meet conference X yIpaKHEHUH.
attendees. IMoaroToska
Days, months, dates. Leisure activities. JTHAJIOTOB.
Present simple. Adverbs and expressions
of frequency. Writing: e-mail. /Cp/

13 Business trips (airports, hotels). Food 14 UJa-1.YK-4 JI1.1J12.1
and entertaining. na-2.yK-4
Travel details: letters, numbers, times.

Can/can’t. There is/are. Making booking
and checking arrangements.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Choose a restaurant for a business
meal. Writing: e-mail. /JIa6/

14 Business trips (airports, hotels). Food 20 na-1.yK-4 J1.1J12.1 BeinoHeHnE
and entertaining. Ua-2.YK-4 JIEKCHKO-
Travel details: letters, numbers, times. rpaMMaTHICCKU
Can/can’t. There is/are. Making booking X yIpaKHEHHUH.
and checking arrangements. Urenue u

TIICPEBOJI TCKCTOB.
Eating out: food and menu terms. IMoaroToBka
Some/any. Countable and uncountable JTHAJIOTOB
nouns. Choose a restaurant for a business POJIEBO UTPEI.
meal. Writing: e-mail. /Cp/ Hanucanue

15 Sales. People. 14 | UO-1.YK-4 J1.1J12.1
Choosing a product or a service. Past Ua-2.YK-4
simple. Past time references.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Writing: e-mail.

/JTa6/

1.6 Sales. People. 15 ua-1.yK-4 J1.1J12.1 BeimonHeHne
Choosing a product or a service. Past Ua-2.YK-4 JIEKCHKO-
simple. Past time references. rpaMMaTHYECKH

X ylpaKHEHHUH.
Types of colleagues. Starting a business. YreHue u
Describing people. Past simple: negatives MEPEBOJT TEKCTOB.
and questions. Question forms. IMoaroroBka
Negotiating: dealing with problems. JIHAJIOTOB U
Writing: e-mail. POJIEBOI UTPHI.

Hamucanue

/Cp/ JEJI0BOr0

1.7 Markets. Companies. 14 na-1.yK-4 J1.1J12.1
Types of markets. Comparatives and Ua-2.yK-4
superlatives. Much /a lot, a little /a bit. UJ-4.YK-4

Meetings: participating in discussions.
Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Writing:
company profile. /JIa6/




1.8 Markets. Companies. 17 ua-1.yK-4 J1.1J12.1 0 BeinonHeHHe
Types of markets. Comparatives and UJ-2.YK-4 JIEKCHKO-
superlatives. Much /a lot, a little /a bit. N-4.YK-4 rpaMMaTHYECKH
Meetings: participating in discussions. X yIpaKHEHHUH.
Successful companies. Describing Yrenue u
companies. Present continuous. Present MEPEBOJT TEKCTOB.
simple or present continuous. Writing: IMoaroToBka
company profile. /Cp/ JTUAJIOTOB U

1.9 The Web. 14 WJ-1.YK-4 J1.1J12.1 0
Using the Internet. Internet terms. Time Ua-2.YK-4
expressions. Talking about future plans na-4.YK-4
(present continuous and going to, will).

Making arrangements. Writing: e- mail.
/JTa6/

1.10 |The Web. 18 Na-1.YK-4 JI.1J12.1 0 BelnonHeHne
Using the Internet. Internet terms. Time UJa-2.YK-4 JIEKCHKO-
expressions. Talking about future plans NI-4.YK-4 rpaMMaTHYECKH
(present continuous and going to, will). X yIpaKHEHHUH.
Making arrangements. Writing: e- mail. UreHne u
/Cp/ MEPEBO]T TEKCTOB.

1.11 Cultures. Jobs. 28 WUa-1.YK-4 JI1.1J12.1 0
Company cultures. Cultural mistakes. NI-2.YK-4
should /shouldn't, could /would. WUa-4.YK-4
Identifying problems and agreeing action.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Writing:
a curriculum vitae.

/JTab/

1.12 Cultures. Jobs. 44 WUa-1.YK-4 JI1.1J12.1 0 Brinonnenve
Company cultures. Cultural mistakes. NI-2.YK-4 JICKCHKO-
should /shouldn't, could /would. WUa-4.YK-4 rpaMMaTHYECKH
Identifying problems and agreeing action. X yIpaXHEHHU.

Urenue u
Skills you need for a job. Skills and MePEBOJT TEKCTOB.
abilities. Present perfect. Past simple and IMoaroroBka
present perfect. Interview skills. Writing: JTAAJIOTOB U
a curriculum vitae. POJIEBO UTPEI.
/Cp/ Hanwucanue

1.13 Problems. 18 Na-1.YK-4 JI1.1J12.1 10
Adjectives describing problems at work. Ua-2.YK-4
Present simple: negatives and questions,
have got. Telephoning: solving problems.

Writing: telephone message. /JIa6/
1.14 Problems. 17 Na-1.YK-4 JI1.1J12.1 0 Brimonnenue
Adjectives describing problems at work. Ua-2.yK-4 JIEKCUKO-
Present simple: negatives and questions, rpaMMaTHYECKH
have got. Telephoning: solving problems. X yIpaKHEHHUH.
Writing: telephone message. /Cp/ UreHue u
Paznean 2. [IpomesxxyTouHasi aTTecTalMsA
(3Kk3aMeH)
2.1 TToxroToBka K 3k3aMeHy /IKk3aMeH/ 34,75 | UO-1.YK-4 JI1.1J12.1 0
NJ1-2.YK-4
UJ1-4.YK-4

2.2 Konrpons CP /KCPATT/ 0,25 | UJ-1.YK-4 J1.1J12.1 0
WJ-2.YK-4
NJ1-4.YK-4

2.3 KonraktHas pabdota /KoHcOK/ 1 na-1.yK-4 J1.1J12.1 0
UJ-2.YK-4
WJ1-4.YK-4

Paznean 3. [IpomerxxyTouHasi aTTecTanus
(3auér)




31 IlogroroBka k 3a4éty /3auét/ 3 8,85 | UA-1.YK-4 JI1.1J12.1 0
NI-2.YK-4
NJI-4.YK-4
3.2 KonraxtHas padora /KCPATT/ 3 0,15 | UA-1.YK-4 JI1.1J12.1 0
Na-2.YK-4
na-4.vyK-4
Paznean 4. [IpomexxyTouHasi aTTecTalMsA
(3auér)
41 IMoaroroska k 3au€ry /3auét/ 2 8,85 | 1UJ-1.YK-4 JI1.1J12.1 0
Na-2.YK-4
na-4.vyK-4
4.2 KonraxtHas padora /KCPATT/ 2 0,15 | UA-1.YK-4 JI1.1J12.1 0
NI-2.YK-4
na-4.vyK-4
Pasnea 5. [IpomexyTouHasi aTrecTanus
(3auért)
5.1 IToaroroBka k 3a4éty /3auét/ 1 8,85 | NJ-1.YK-4 JI1.1J12.1 0
Na-2.YK-4
na-4.vyK-4
5.2 KonrakrHas pabota /KCPATT/ 1 0,15 | UJ-1.YK-4 JI1.1J12.1 0
Na-2.YK-4
na-4.vyK-4

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. ITosicHuTEIbHAA 3aHCKA

1. OueHoYHBIE CpeNCcTBa MpeAHA3HAYEHBI Ul KOHTPOJIS i OLEHKN 00pa30BaTEeNbHBIX JOCTH)KEHHH 00yJaIOMNXCsl, OCBOUBILIIX
porpaMMy y4eOHOW AUCIMITIMHBL «THOCTPaHHBIH S3BIK.

2. ®oHA OLEHOYHBIX CPEACTB BKIIOYAET KOHTPOJIbHBIE MAaT€PUAIIB JUIS IPOBEJICHUS TEKYIETO KOHTPOJIA B (hOpMe TECTOBBIX 3aJaHHi,
MHICBMEHHBIX PaboT, POJIEBBIX UTP, TIPOSKTOB U TEKCTOB I YTCHHS U NIEPEBO/a, IPOMEKYTOTHOMH aTTeCTalluy B hOpMe BOIPOCOB U
3aJaHul K 3a4eTy U IK3aMEHY.

5.2. Oueno4nsplie cpecTBa IS TeKYIIEro KOHTPOJIS

BxomHO# KOHTPOJIB (IpUMEpHOE 3aJaHwe)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3. 1... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. Bribepure nonxossimiee oTHocuTensHoe Mectoumenue: The principal of Ridgecrest High School, ... had worked there for over ten
years, finally decided to retire.

BapuaHTbl OTBETOB:

1 which

2 who

3 where




4 when

Kpurepuu oneHku:

Crynent BoinoaHua 84-100% 3aganuil «OTIMYHOY, OBBIILIEHHBIH yPOBEHb

CryzaeHT BeIIONHUI 66-83% 3a1aHuUil «X0OpOII0», IOPOTOBLIH YPOBEHb

Crynent BeinoaHua 50-65% 3aanuii «y10BJIETBOPUTEILHOY, IOPOTOBBII YPOBEHb

CryzaeHT BeinonHUI MeHee 50% 3aJaHuil «HEYHOBICTBOPUTEIILHOY, YPOBEHDb HE C(HOPMUPOBAH

1 CEMECTP
Texymuit koHTpOIH 1
Tect (IIpumMepHbIe 3a1aHKs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 Idon’t like going  a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c¢) watching football on TV.
4 Nick works  d) to the gym.

5 We never listen  e) hours.

6 Susan loves going  f) out to restaurants.

7 lusually go on  g) from home once a month.

8 Piet often works flexible h) football on Sunday.

4. Choose the best words to complete the sentences:

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

5 I don’t like this book. It isn’t (interesting / boring) enough.

6 1 didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have €100,000!
7 I can’t move this chair. It’s too (light / heavy).

5. Match the questions with the replies:

1 What’s the reason for your visit? a) ’m staying at the Hilton in the town centre.

2 Where are you staying? b) I’'m here to visit my company’s head office.
3 What’s your hotel like? ¢) I play golf.

4 How’s your business doing? d) I work flexible hours, which is great.

5 What do you do in your free time? e) Between 40 and 50 hours.

6 Do you meet your colleagues after work? ) We're doing quite well.

7 How many hours a week do you work? g) The room is very comfortable.

8 What do you like best about your job? h) From time to time.

9 Where are you from? i) 'm from Italy.

Kpurepuu oneHku:

Crynent BeinoaHua 84-100% 3aganuil «OTIIMYHOY», MOBBIILIEHHBIH YPOBEHb

CryneHt BoioaHUI 66-83% 3a1aHuii «XOPOILO», TOPOTOBBIH YPOBEHb

Crynent BeinoaHua 50-65% 3ananuii «y10BJIETBOPUTEILHOY, HOPOTOBBIN YPOBEHb

CrynenT BemonHMI MeHee 50% 3amaHnil «HeyJOBICTBOPUTEIBHOY», YPOBSHB HE CHOPMUPOBAH

Texymmii KOHTpOIIB 2
Tecr (IIpumepHbIe 3aaaHU)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from  ?

B No, she isn’t. She’s from Warsaw, in

A Reallv? And is her husband also ?




B Yes, he is.

A Does Kasia work at home one day every week?
B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year
she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / ’'m / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’'m not. I work in television.

A your job?

B I’m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, |

3. Match the sentence beginnings with the endings.
1 Call me back  a) incorrect.

2 Can | speak to b) arefund.

3l havea c) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you ) a piece missing.

7 Hello, thisis @) later, please.

8 I’'m very sorry ~ h) problem with my new laptop.

4. Complete the text with words and phrases: book / buy / check in / collect / go through / take / watch

| travel abroad for work about once a month. | always (1) my ticket and (2) my hotel
room on the Internet. | carry a small suitcase and | always use an electronic ticket. So, when | arrive at the airport, | can immediately
3) security. | never (4) the in-flight movie. On the plane, | like to work on my computer.
When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. |
usually (6) a taxi to my hotel. After | (7) at the hotel, | usually go for a walk. After a long

flight, I need the exercise!

5. Complete the sentences with the correct form of do.

1 He have a laptop. He says it isn’t necessary.

2 she have a meeting today?

3 Where you usually have lunch?

4 A Do you know Raymond Smith?

B No, | .

5 They come to work on Mondays. It’s their day off.
6 A Do you have any questions?

B Yes, we .

7 you have training every April?

Kpurepun onenku:

Crynent BeinoaHua 84-100% 3aganuil «OTIIMYHOY», MOBBIILIEHHBIH YPOBEHBb

CryneHt BooaHUI 66-83% 3a1aHuii «XOPOILO», TOPOTOBBIH YPOBEHb

Crynent BeinoaHua 50-65% 3anaHuii «y10BIETBOPUTEILHOY, IOPOTOBBIN YPOBEHb

CryzaeHT BoinonHua MeHee 50% 3aaHuil «HEYIOBIETBOPUTEILHO», YPOBEHDb HE CHOPMUPOBAH

2 CEMECTP
Texyuwmii KOHTpoIb 1




Tect (IIpuMepHbIe 3a1aHMs)

1. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 “Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

2. Complete the short conversations with any, some, much or many.

1 A How coffee do we have?

B We don’t have any.

2 A How days off do you get every year?

B 21.

3 A I’ve just made a pot of tea. Would you like more?
B Yes, please.

4 A Are there a lot of engineers in your office?

B No, there aren’t . We’re all businesspeople.
5 A Do you have soup today?

B Yes, we do. We have vegetable soup.

6 A How time do you have free this afternoon?

B Sorry, I don’t have any. I’m really busy.
7 A Arethere  cars in the car park?
B Yes, there are.

3. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

My company (1) (provide) training every year for all employees. Last month, I (2) (go) on athree-day training

course about project management. It (3) (be) an interesting three days. We (4) (read) case

studies about successful and unsuccessful projects and then (5) (discuss) them. The quality of the training (6)
(be) always very high and every course (7) (give) us a lot of useful information.

4. Match the questions with the responses.

1 How much is the room per night?

2 Can | have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can | pay with American Express?

8 Hello, Hotel Carmen. How can | help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
¢) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

) After 10 p.m.

g) Id like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

5. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include / weigh
A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design.

B Well, it  aunique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is teenagers
who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A Tt’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.
A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging




and we can in three days.

Kpurepuu oneHku:

Crynent BoinoaHua 84-100% 3aganuil «OTIMYHOY, OBBIILIEHHBIH YPOBEHb

CryzaeHT BeIIONHUI 66-83% 3a1aHuUil «X0OpOII0», IOPOTOBLIH YPOBEHb

Crynent BeinoaHua 50-65% 3aanuii «y10BJIETBOPUTEILHOY, IOPOTOBBII YPOBEHb

CryzneHT BeinoNHUI MeHee 50% 3aJaHuil «HEey10BIETBOPUTEILHOY», YPOBEHb HE CHOPMUPOBAH

Texymuit KOHTPOIIB 2
Tect (IIpumMepHbIe 3a1aHKs)

. Complete the sentences with words: export / home / luxury / mass / niche

. Nike sports clothing sellstoa  market.

. High-quality, expensive goods sell in a market.

. markets are usually small but profitable.

. Products sold inside the producer’s country are sold to the market.
markets are outside the producer’s country.

1
1
2
3
4
5

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
begin a) manufacture

make  b) sell abroad

. have a workforce of c¢) launch

.export  d) employ

.introduce e) provide

.supply  f) start

SCURWN P W

4. Put the words in the correct order to make sentences.
1.were /When/ Germany/ in/ they/?

When were they in Germany?

2. company / leave / the/John/Did /?

3. Lorraine/ Why/ Singapore/ did/ to/move/?

4.wasn’t/ work/ Ivan/ at/happy/.

5.you/ have/ work/ Do/lot/ a/of/?

6. Alfredo / stressed / was / Why /?
7.a/ They/ lot/ time / have / of / don’t /.

5. Match the sentence beginnings with the endings.
1 1 need some training to do a) costs.

2 It’s really important ~ b) my job properly.

3 Why don’t you buy c¢) a self-study course?

4 We don’t have  d) at home?

5 We have to cut e) possible.

6 I'm sorry, it’s not ~ f) any money for this.

7 How about studying  g) to me.

Kpurepun onenxu:

Crynent BoimoaHua 84-100% 3agaHuil «OTIMYHOY, OBBIILIEHHBIH YPOBEHb

CryneHt BeinoaHua 66-83% 3anaHuii «XOpOIL0», TOPOTOBBIH YPOBEHb

Cryzent Boinonaua 50-65% 3anaHuil «y10BI€TBOPUTEIBHOY, IOPOrOBbII yPOBEHb

CryzneHT BeInonHMI MeHee 50% 3aJaHuil «HeyIOBICTBOPUTEILHOY», YPOBEHb HE c(HOPMUPOBAH

3 CEMECTP
Texyuwmii KOHTpoIb 1
Tecr (IIpumepHbIe 3aaaHU)




1. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
1. Every time | go to Singapore, | (stay) at the Oriental Hotel.

2. l usually drive to work but today | (walk).

3. Martina often (call) China. We have three suppliers there.

4. Usually I (not deal) with customer complaints but today I’m helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.

7. Normally delivery (take) about three weeks.

2. Complete the conversation with the phrases (a—g).
a) | think we need to target younger people.

b) I really like that idea.

c) | agree with you.

d) Let’s use Facebook and Twitter.

e) How about starting a Facebook page?

f) What about using social networking sites?

g) I don’t agree.

Tania I think we need to send out e-mail advertisements.
Franco (1) . Ithink that’s a great idea. Diana, what do you think?
Diana I’m afraid (2)

Franco Why not?

Diana (3) . They don’t really use e-mail.

Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.

Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1.Bytheend of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3. I’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’'m going to our manufacturing process.

7. My presentation is in three

. Read the (given) article and decide if the statements are true or false:
. People rarely chat about products or services on Facebook.

. The article says that Facebook is good at reaching small markets.
Facebook’s user data is very useful for advertisers.

. Starbucks uses Facebook to learn about its customers.

. Companies have to spend a lot of money to advertise on Facebook.

. Facebook earns most of its money from advertising.

. Match the sentences with the same meaning.

. At the end of the week, we have a meeting where people discuss subjects.
. We have a lot of meetings where information or instructions are given.
We often move documents from the network to a PC.

. We think it’s important to have direct contact with other people.

We often move documents from a PC to the network.

We don’t have to wear business suits at the end of the week.

. Our meetings are informal.

. We can work from nine to five or from ten to six.

. Every year, we have three weeks’ holiday.

©CO~NOU A WN R O

a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
¢) We have a forum on Fridays.

d) We have a system of annual leave.

e) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.




i) We often have briefings.

Kpurepuu oneHku:

Crynent BoinoaHua 84-100% 3aganuil «OTIMYHOY, OBBIILIEHHBIH yPOBEHb

CryzaeHT BeIIONHUI 66-83% 3a1aHuUil «X0OpOII0», IOPOTOBLIH YPOBEHb

Crynent BeinoaHua 50-65% 3aanuii «y10BJIETBOPUTEILHOY, IOPOTOBBII YPOBEHb

CryzaeHT BeinoNHUI MeHee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY, YPOBEHD HE C(HOPMUPOBAH

Texymuit KOHTPOIIB 2

Tect (IIpumMepHbIe 3a1aHKs)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in a
challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You will
need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8) develop new
products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

C) create

d) start

€) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A | have to move these boxes.

B1(3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. | (6) have any meetings with clients.

A Oh, good.

4. Complete the conversation with the correct form of will or going to.

A My company is going out of business. They sent everyone home today.
B Oh, no. What (1) do?

A 1(2) start my own company.

5. Complete the conversation with the correct form of will or going to.
A Goodbye!
B Goodbye! I (7) see you next week!

Kpurepuu oneHku:

Crynent Beinonaun 84-100% 3afaHuil «OTIMYHOY», HOBBIIEHHBIH YPOBEHb

CryneHT BoioaHuI 66-83% 3a1aHuii «XOPOIL0», TOPOTOBBIH YPOBEHD

Crynent BeinoaHun 50-65% 3ananuii «y10BIETBOPUTEIBHOY, IOPOTOBbIN YPOBEHD

CryzaeHT BeinonHuI MeHee 50% 3aJaHuil «HEYHOBIECTBOPUTENILHOY, YPOBEHDb HE C(HOPMUPOBAH

4 CEMECTP
Texymmii KoHTpOJIB 1
Tect (IIpumepHBIe 3a7aHMST)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t far.
B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?




B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since | started the job two years ago, | (1)  (travel) abroad more than thirty times and | (2) (visit) more
than ten different countries. Last month, 1 (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. I (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

Al () (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

We could meet the other members of the team.
There’s something I"d like to talk to you about.
Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. | can make 15th January.

©CONOOU WD PP W

a) People say I’'m good at giving presentations.

b) I spend a lot of time reading.

¢) How about 4.15?

d) ’'m afraid I can’t make that date.

e) | improved my organisational skills.

) 27th March would be fine.

) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) T agree. Let’s meet them next week.

4. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

¢) | had a problem with

d) 'm sorry [

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

i) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.

A | agree. (6) him.

Conversation 4

A What do you want to do in the future?

B (7) a manager.

Conversation 5

A What are you good at?

B (8) advertising and marketing.
Conversation 6

A What didn’t you like about your last job?

B Well, (9) working too much overtime.

5. Read the (given) article and decide if the statements are true or false.
1. E-mail messages ALL IN CAPITAL LETTERS seem rude. True

2. It isn’t important to write polite e-mails.

3. Speaking directly to people is sometimes very useful.




4. Nowadays, it’s OK to keep your phone switched on all the time.
5. The rules are the same for e-mail and online chat rooms.
6. Sometimes, abbreviations like GR8 are fine.

Kpurepuu oneHku:

Crynent BoinoaHua 84-100% 3aganuil «OTIMYHOY», OBBIILIEHHBIH YPOBEHb

CryzaeHT BeinONHUI 66-83% 3a1aHuUil «XOPOII0», IOPOTOBLIH YPOBEHD

Crynent BeinoaHua 50-65% 3ananuil «y10BIETBOPUTEILHOY, IOPOTOBBIN YPOBEHb

CryzaeHT BeinonHUI MeHee 50% 3aJaHuil «HEYIOBIETBOPUTEILHOY, YPOBEHb HE C(hOpMUPOBAH

Texymuit KOHTPOIIBb 2
Tecr (TIpuMepHbIe 3aaaHU)

1. Read the (given) article again. Then choose the best option —a, b or ¢ — to complete the sentence.
Facebook is a natural way to advertise, because people often use it to
a) contact companies

b) meet new friends

¢) talk about products or services

2. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Advertisers like Facebook because it helps them to
a) reach a big market

b) deal with cultural problems

c) sell products cheaply

3. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
After setting up a Facebook page, Starbucks
a) had a huge increase in sales.

b) stopped most of its traditional advertising
¢) used the information to improve its traditional advertisements

4. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook helps companies understand their
a) products

b) employees

¢) market

5. You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to Tony
comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words. (Britannic / E-Z Air)

Cost: €350/ €180

Fly to: Heathrow Airport — close to London — train to city centre takes about 15 minutes and costs about €22. / Stansted Airport — about
55 km from London — train takes about 45 minutes and costs about €26.

Free meal during flight?: Yes / No

Flights each day: 3/1

Avrrival times: 9.55 a.m., 3.45 p.m., 7.00 p.m. / 10.50 p.m.

Kpurepun onenxku:

Crynent BoimonHua 84-100% 3agaHuil «OTIMYHOY, TOBBIIIEHHBIH YPOBEHb

CryneHt BeinoaHua 66-83% 3a1aHuii «XOpOIL0», TOPOTOBBIH YPOBEHb

Cryzent Boinonaua 50-65% 3a1aHuil «y10BIE€TBOPUTEIBHOY, IOPOrOBbII ypOBEHD

CryzneHT BeInonHMI MeHee 50% 3aJaHuil «HeYyIOBIETBOPUTEILHOY», YPOBEHb HE c(HOPMUPOBAH

OuenouHoe cpenctBo "Ponesas urpa"

ITpumepHbIe TEMBI

1. Tema (mpobiema) «At the Hotel»

Konnenmus urpsr: The guest is telephoning the hotel’s manager and is complaining about his apartment.

Pomn:

a) a guest;

0) a hotel’s manager.

OrkuiaeMblil pe3ysbTaT — HHCLIEHHPOBKA Oece/ibl OpraHu30BaHa U MIPEACTAaBICHa B COOTBETCTBUH C CUTYyalHel 0OIIeHH s

2. Tema (npodrnema): «Food and Entertainingy

Konuenmus urpst: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Pomn:

a) amanager;

0) amanager




O)I(I/II[&CMBIﬁ pPe3yabTaT — HMHCICHUPOBKA 6€CQHLI OpraHu3oBaHa 1 NpEACTaBJICHAa B COOTBETCTBUU C CHTyaHHCﬁ 06IJ_ICHI/I$I.

3. Tema (npoGnema) «At a Trade Fair»

Konuenus urpst: The Sales conversation between a store manager and a manufacturer about product’s details.

Pomn:

a) a store manager;

6) a manufacturer.

OxunaeMslii(e) pe3ynbTar(bl) — HHCIICHUPOBKA Oece/lbl OpraHM30BaHa U MPEJICTABIICHAa B COOTBETCTBUU C CUTYallUeH OOLICHNSI.

4. Tema (mpobuema) «Dealing with problems»

Konrermust urpst: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu:

a) a manager;

6) an office worker.

O’KHIaeMBIi pe3ysIbTaT — WHCIIEHUPOBKA Oece bl OPraHH30BaHa U IIPEACTABICHA B COOTBETCTBHH C CHTYalUeil OOIIeHNSI.

5. Tema (npoGnema) «Participating in discussion»

Konnenmus urpsl: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote it.
Pomnu:

a) an advertising manager;

6) an advertising manager.

O’KHIaeMBIi pe3ysIbTaT — WHCIIEHUPOBKA Oece bl OpraHM30BaHa | IIPEACTABICHA B COOTBETCTBHH C CUTYAIMEH OOIIeHNSI.

6. Tema (npobnema) «Presenting your company»

Konrermust urpsr: Take it in turns to show each other around your company. Say what happens in each area and what is happening now.
Pomu:

a) a representative of company Nel;

6) a representative of company Ne2.

O’kuiaeMbIil pe3ysbTaT — HHCIIEHHPOBKA Oece/Ibl OpraHu30BaHa M MPE/ICTaBIeHa B COOTBETCTBUH C CUTYal[Hel OOLIeHHS.

7. Tema (npobnema) «Making arrangementsy

Konnenius urpsl: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time and
date. The customer agrees.

Pomu:

a) a managing director;

0) a customer.

O>kuiaeMbIil pe3ynbTaT — HHCIIEHHPOBKA Oece/lbl OpraHu30BaHa M NPEICTaBIeHa B COOTBETCTBUH C CHUTYyal[Hei OOIIeHNsI.

8. Tema (npo6nema) «Identifying problems and agreeing action»

Konrnenust urps: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what to
do.

Pomu:

a) a manager;

6) a manager.

OsKHIaeMbIil pe3ysbTaT — HHCIIEHUPOBKA Oece bl OpraHM30BaHa 1 IPEACTABICHA B COOTBETCTBUH C CUTYalHEi OOLICHHUSI.

9. Tema (npobGnema) «Interview skills»

Konmermust urpst: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo, Japan.
Ponu:

a) a director;

0) a candidate for the job.

O>kuaeMblil pe3ysbTaT — MHCLIEHUPOBKA Oece/lbl OpraHu30BaHa M NPEICTaBIeHa B COOTBETCTBUM C CUTYyalel oOIeHusI.

Kpurepuu ouenku:

Ouerka "OTINYHO'": CTYICHT IEMOHCTPHPYET XOPOIIIHE HABBIKU U YMEHHUSI CBOOOIHOTO PeUeBOr0 B3aNMOIEIHCTBHS C MapTHEPAMH:
yMEET HavaTh, OJICPKaTh U 3aKOHYHUTH Oecery; coOIoaaeT 04epEéMHOCTh P OOMEHE pEeIIMKaMK; BOCCTAHABIMBAET Oecey B
cirydae c60s; ABISCTCS aKTHBHBIM, 3aHHTEPECOBAHHBIM COOECETHUKOM; COOTIOAeT HOPMBI BEXKITMBOCTH. Y MeET 3MOIMOHATEHO
H306pa3HTB XapaKTep, HACTPOCHUE, YYBCTBA UCIIOJITHAECMOTO I'€POA B PA3JIMIHBIX CUTYyallHUAX, yl'[OTpe6J'IHCT CJIOJKHBIC I'pPaMMaTHYICCKUE
KOHCTPYKITHHU B PEUH; TOITYyCKAeT He3HAUNTEIbHBIC TPAMMaTHYECKIE OIMOKH; YHOTPeOIIeT pasroBOpHBIE (POPMYITEI B COOTBETCTBHU C
cuTyanuei oouIeHusI.

Omuenka "Xopomo": CTyIeHT AeMOHCTPHUPYET HaBBIKK U YMEHHUS CBOOOIHOTO PEYEBOTO B3aUMOCHCTBHS C MAPTHEPAMHU: yMEET HauaTh,
HOJIep>KaTh (B OONMBIIMHCTBE CIy4aeB) M 3aKOHUUTH Oecely; coOmoaaeT 0uepéHOCTh IPU OOMEHE PEIIMKAMU; AEMOHCTPUPYET
HaJM4ue IPOoOJIeMbl B IOHUMaHHU COOSCEIHIKA; He BCETIa COOII0JaeT HOPMEI BEXIIMBOCTU. YMEET SIMOIMOHATBHO H300pa3UTh
XapakTep, HACTPOEHHE, TyBCTBA UCIIONHIEMOTO TepOsl B Pa3INYHBIX CHTYalUsX; yHOTPEOIIeT B PeUH IPEUMYIIECTBEHHO MPOCTHIE
HPEUI0KEHNUS; TOITYyCKAaeT He3HAYNTENbHbIC IPaMMAaTHIECKHE OMINOKY; yHOTPEOIIeT pa3srOBOPHBIC




(opMyIIbl B COOTBETCTBHU C CUTYalMel 0OLIeHus.

OreHka "yIOBJIECTBOPUTENBHO": CTYJICHT HE SIBJISETCS aKTUBHBIM COOCCEIHUKOM; HE MOYKET BOCCTAHOBHUTH Oece/ly B citydae c0osi;
HCTIOJIb3YET HE3HAYUTEIbHBIH 00beM H3y4eHHO! JIEKCUKH; IOITyCKAaeT rpaMMaTH4eCKUe OINOKHY;

OreHKa "HEY/IOBJICTBOPUTENBHO": CTY/ICHT SIBJISICTCS MTACCHBHBIM COOECETHUKOM; HE MOYXKET MOJIIePKaTh OOIIEHHE; IOMyCKaeT rpyobie
rpaMMaTHYecKue OIIUOKH.

Onenoynoe cpeacTBo «IIpoexT»

Tembl TpOEKTOB:
1 Types of markets.
2 Presentation of the hotel.

Kpurepun onenku:

Orenka "oTnu4gao": [IpOEKT BBITIONHEH MOJHOCTBIO: [IeNb JOCTUTHYTA; TEMa PacKphbiTa B HOJIHOM 00bEMe. CTYJCHT CaMOCTOSATEIBHO
peann3yeT yMeHHe OCTPOUTH BBICKa3bIBAaHMUS B CMOJICIMPOBAHHBIX (TIpeJIaraeMbIX) CUTYalUsIX OOIIEHNsI HA HHOCTPAHHOM SI3BIKe,
MIPAaBUIILHO UCTIONB3YS BepOaibHbIe U HeBEepOAIbHbIE CPEJICTBA OOIICHHS; BIaIeeT HaBbIKaMH HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM
JIETIOBOTO OOIIeHHS

Onenka "xopormro": [IpoeKT BIIOIHEH: 1elb JOCTUTHYTA, HO TeMa PacKphITa He B OJIHOM 00bEMe. CTyIeHT criocoOeH MoKa3aTh
YMEHHS IIOCTPOHTH BEICKA3BIBAHMS B CMOJICIMPOBAHHBIX (TIpeIaraeMbIX) CUTYalUsIX oOIIeHUs Ha HHOCTPAHHOM SI3bIKe, IPABUIIEHO
UCTIOJNB3Ys BepOabHbIe U HeBepOallbHbIE CPEICTBA OOIICHHS; CIOCOOSH YaCTHYHO MOKa3aTh BJIaJIECHHE HHOCTPAHHBIM SI3IKOM Kak
CTHJIEM JIETIOBOTO

oOuIeHus.

Onenka "ynoBneTBopuTensHO": [IpOEKT BBIMTOIHEH YaCTHYHO: [IEh JOCTUTHYTA HE MMOJIHOCTHIO; TEMa PACKpPHITa B OTPAHUICHHOM
00béMe. CTyIeHT 1ol pyKOBOJICTBOM IPETIoaBaTelsl CIOCOOEH MOKa3aTh YMEHUS

ITOCTPOUTD BBICKA3bIBAaHHS B CMOJCIMPOBAHHBIX (Ipe/IaraeMbIX) CHTyallUsIX OOLICHUSI HAa MHOCTPAHHOM SI3bIKE, IPABUIILHO HCIOJb3YS
BepOabHBIE U HeBepOAIbHBIE CPEICTBA OOIIEHHS; CIIOCOOCH YaCTUYHO MMOKa3aTh BIA/ICHHE HHOCTPAHHBIM SI3bIKOM KaK CTHIIEM
JIEJIOBOTO OOLIECHUSI.

Orenka "HeyoBIeTBOpUTENbHO" : [IpOEKT He BBIMOJIHEH: 11e)Ib HE JOCTHIHYTA; TeMa He pacKpbiTa. CTYIEHT 3aTpyHICTCS HITH HE
MOJKET IT0Ka3aTh YMEHHUS IOCTPOUTH BBICKAa3bIBAaHHS B CMO/ICIMPOBAHHBIX (TIPE/UIaraeMbIX) CUTyallusIX OOIECHUS HA HHOCTPAHHOM
SI3bIKE, PABIIILHO HCIIOJB3Ys BepOabHbIe M HeBepOalbHEIE CpeicTBa OOIIEHNS; He BIaJeeT HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM
JIEJIOBOTO OOLIECHUSI.

OneHouHoe cpencTBo «IlepeBos TEKCTOB»
[IpumepHBbIe TEKCTHI AT IEPEBO/IA C AHTIIMHCKOTO Ha PYCCKHUM

Text1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, acompanythat makes luxury shirts. Their company is in
Richmond, USA. The first thing they do everyday when they get to workischeck customer e-mails. Theydo
about 95per cent oftheir business online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the
store in Richmond, Virginia. The company has two fulltime employees. They don't have official meetings. They talk to
each other. Atlunchtime, they goto the shop to talk to customers. They spend 25 percent of thedayon the phone
with their web designer. The website takesalotof time and money. To raise money ($300,000) to startthe business, they
asked 20 friends from their business school to invest money. The friends also wear the shirts and introduce their
colleagues to the company. For example, an investor who works in alarge insurance company in Houston wore their
shirts, andin the past four monthsthey gotabout 12 more customers from there.

Text 2

Getting it right: doing business abroad by Natasha Stidder

Good etiquette is important when you do business abroad. It isessential to research local customs,to avoid
misunderstandings. Here are some examples:

Japan Smiles can express joy or displeasure. Give gifts with both hands and do not give gifts in odd numbers (bad luck).
China Exchange business cards using both hands. The following gifts should be avoided: clocks, umbrellas, white and
handkerchiefs -these signify tears or death

India Business cards should be givenand received with the right hand. Avoid wrapping gifts in black or white these are
believed to bring bad luck.

Middle East Handshakes can last a long time. Do not be surprised if your host leads you by the hand. Do not be surprised
if people interrupt meetings with phone calls or walk in unexpectedly. Expect people to muiti-task in meetings, for
example checking and sending e-mails. In meetings, it is notunusual for people to disagree sometimes loudly.

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My departmentis badly run, top managementsdon't seemto care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. | want to seeifhe is serious, but that
might seem like |am desperate to return to myold job. Besides, | don't want to be too hasty. | have worked in my new job

for six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going backto an old employeris never abadidea. You know exactly what it is like to workfor your




boss. You know that working thereis comfortable, and sometimes comfort is agood thing. You say your old boss is
anxious to rehire you, but don't approach him yet. Waitand let him cometo you. Try to negotiate a return with alot
more money and a promotion. But remember you've only been away for six months. I'mnotsure that this is long
enough to make a decision about the new place. Some organisations don't like outsiders; it takes awhile before they
accept them, and until then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then,
if you decide to go back toyour old job,you know that you tried.

Kpurepun onenku:

OrneHka "OTJIMYHO": CTYJJEHT CAMOCTOSITEJIbHO PeaM3yeT YMEHUs [0  NepeBOy NPOeCcCHOHAIBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYapCTBEHHBIN SI3BIK M O0PAaTHO, BJaJeeT OCHOBAMU TEXHHUKH II€PEBOJA. .

Ornenka "XopoIo": CTyIeHT CllocOOeH MOKa3aTh YMEHHE IepeBoaa Npo(ecCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYIapCTBEHHBIN SI3BIK M O0PATHO, CHOCOOEH YaCTUYHO IOKa3aTh BIaeHHE OCHOBAMH TEXHHUKH IIEPEBOIA.

OreHka "yI0BJIETBOPUTENBHO": CTYJEHT CIIOCOOEH I10/1 PYKOBOACTBOM HpEIojaBaTeliss I0Ka3aTh YMEHHS 110 IEPEBOLY
npodeccnoHambHBIX TEKCTOB C HHOCTPAHHOTO Ha FOCYAAapCTBEHHBIH S3bIK M 00paTHO, CIIOCOOEH MOKa3aTh YaCTUYHOE BIIaJCHUE
OCHOBAaMH TEXHHUKHU IEpEeBOIA.

Ornenka "HEyIOBIETBOPUTEIHHO": CTYACHT 3aTPYAHIETCS WM HE MOKET MTOKa3aTh YMEHHsI, HE BJIaJIe€T OCHOBAMHU TEXHUKHU MIEPEBOA.

5.3. Tembl nMcbMeHHBIX padoT (3cce, pedpepaThl, KypcoBble padoThI U JAp.)

TemaTnka O(I)I/I]_II/IaJ'IBHLIX IIUCEM:
The Inquiry Letter

The Invitation Letter

The Letter of Complaint
CV/Resume

TemaTnka HeOPUIHATIBHBIX THUCEM:
Introduction Letter
Friendly Letter

Kpurepuu oueHku:

- OLICHKA «OTIIMYHOY BBICTABJISETCS CTYJCHTY, €CJIM CTYJCHT ITOKa3bIBACT INTyOOKHI ypOBEHb 3HAaHUI 0COOEHHOCTEH
(opmanbsHOTO M He(hOPMATBHOTO OOLICHUS, TIPAaBHI MOCTPOSHHS IIMCEMEHHOTO PEYEBOTO BEICKA3bIBAHKS Ha N3yIaeMOM SI3BIKE;
CaMOCTOSATENIFHO Pean3yeT YMEHHUS BECTU AETIOBYIO MEPENUCKY C YIETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH ¢
MIPECTaBUTENIIMU JIPYTUX CTPaH; BIaJieeT TEXHUKOH IepeBojia U PeAaKTUPOBAHMUSL.

- OIIEHKA «XOPOIII0» BBICTABIAETCS CTYJICHTY, €CIIH CTYACHT IT0Ka3bIBaeT XOPOLINH yPOBEHb 3HAaHUNA 0COOEHHOCTEH
(opmanbHOro 1 He(hOpMaIbHOTO OOLIECHUS, TIPABHI OCTPOSHHUS ITMCHbMEHHOTO PEYEBOr0 BHICKA3bIBAHUS HAa H3Y4aeMOM SI3bIKE;
croco0eH MMoKa3aTh YMEHHUS BECTHU JICTOBYIO NIEPEMUCKY C YIETOM COIMOKYIBTYPHBIX OCOOCHHOCTE! C MPeICTaBUTEIIMU
JIPYTUX CTpaH; CIIOCOOEH YacTHYHO MTOKA3aTh BJIaJICHUE TEXHUKOH MepeBoa M PeIaKTHPOBAHUSL.

- OLICHKA «Y/IOBJIETBOPHTEIILHO» BBICTABISAETCS CTYICHTY, €CIIM CTYJICHT TI0OKa3bIBacT 0A30BbIi ypOBEHb 3HaHMI 0COOCHHOCTEN
(opmansHOTO M He(hOPMATBEHOTO OOLIEHUS, IPaBHJI TOCTPOSHHS ITMCHMEHHOTO PEYEBOTO BHICKA3bIBAHHS HA U3Yy4aEeMOM S3bIKE;
T10J] PYKOBOJICTBOM TPEIOIaBaTeNs CIIOCOOEH MO0Ka3aTh yMEHHS BECTH JIETIOBYIO MIEPEITHCKY C YIETOM COIMOKYJIBTYPHBIX
0COOCHHOCTEW C MPEACTABUTEISIMU IPYTUX CTPaH; CIOCOOEH YaCTUYHO IT0Ka3aTh BllaJIeHUE TEXHUKOW IlepeBoia 1
peNaKTUPOBAHHUS.

- OIIEHKA «HEYIOBICTBOPUTEIILHOY BBICTABIAETCS CTYICHTY, €CIIU CTYICHT MTOKA3bIBACT HEYJOBJICTBOPUTEIBHBINA YPOBEHB
3HaHMH 0cOOeHHOCTEH PopMaTbHOTO 1 He(HOPMAITBEHOTO OOIIEHHS, TPABHUII TOCTPOCHHS ITMCHbMEHHOTO PEYEBOTO BHICKA3bIBAHUSI
Ha M3Y9aeMOM SI3bIKE; 3aTPYIHIETCS WM HE MOXKET M0Ka3aTh YMEHHS BECTH JIEJIOBYIO TIEPEIHUCKY C YUETOM COIHOKYIBTYPHBIX

5.4. OueHoYHbIE CPeACTBA JJISI MPOMEKYTOYHON aTTeCTALUM

B xon1e 1,2,3 ceMecTpoB CTyJEHTHI CAAIOT 3a4eT MO JUCHUILIHHE. 3a4eT BKIIOYACT B ce0sI CIICAYIOLINE 3a/1aHMs:
1. IIpomesxkyTOUYHBIN TECT
2. Make up a dialogue

1) IIpomesxyTOUHBIH TeCT AJIs 3a4eTa Mo AUCUUIUTNHE “VIHOCTpaHHBIHN S3bIK~ BKIFOYAET JIEKCHKO-TpPaMMaTHUECKHE 3a/laHMs,
3aJlaHus Ha YTCHHUEC U IIOHUMAHHUEC TCKCTA, 3a/JaHKUEC 110 HAITMCAaHUIO ACJIOBOIO ITMChMa.
IIpumepHsbIe 3agaHus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;
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2) TemaTuka IUaIOroB:
— Ajob fair

— Why are staff unhappy
— At the Hotel

— Booking a Hotel Room
— Food and Entertaining
— At a Trade Fair

— Dealing with problems

KPUTEPUN OIEHVBAHW S HA 3AYETE:

- «3aYTEHO» BBICTABILIETCSI CTYACHTY, €CIIH CYOPMHUPOBAH KAK MUHUMYM ITOPOTOBBIH yPOBEHb HHANKATOPA JOCTYDKECHHS
KOMITCTEHIINN:

- IOKa3bIBaeT 0a30BBII YPOBEHb 3HAHUH OCHOBHBIX I'PaMMaTHYECKUX CTPYKTYD; OOIEYHOTpEOUTENbHON, O0IIEKYIBTYPHOH U
npodecCHOHANBHOM JIEKCHKH; PEUEBBIX KINIIE, HEOOXOAUMBIX ISl OCYLIECTBIICHHS I€IOBOM KOMMYHUKAIIMY HA HHOCTPAHHOM
SI3bIKE; 0COOCHHOCTEW CTMIIMCTUKY HAIMCAHUS O(HULIMATIBHBIX 1 HEOPUIHAIBHBIX TICEM, 3HAaHUI OCHOBHBIX MEPEBOAYECKUX
TpaHcdopmanuii, a Takke 3HaHUH NPaBHI NPO(ECCHOHANIBFHOTO PEYEBOI0 STHKETA;

- [I0JT pyKOBOJACTBOM IIpEIoiaBaTessl ClIocOOeH MOoKa3aTh YMEHHS MOCTPOCHHUS BBICKA3bIBAaHUS B CMOJICTUPOBAHHBIX
(mpenyiaraeMbIx) CUTyalMsx OOIEHHsI Ha HHOCTPAHHOM SI3bIKE, [IPaBUIILHO MCIIOJB3Ys BepOajibHbIe 1 HeBepOallbHbIE CPE/ICTBA
00IIeHNs; BECTH AETOBYIO IIEPETUCKY C YIETOM COLMOKYJIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTEISIMU IPYTUX CTPaH;

- CIOCOOEH YacTHYHO MOKA3aTh BIIaJCHNE HHOCTPAHHBIM S3BIKOM KaK CTHIJIEM JICJIOBOTO OOIEHMS, TEXHUKOH AETOBOTO MUChMa
Ha WHOCTPAHHOM SI3BIKE.

- HE3aYTECHO» BBICTABIIICTCS CTYACHTY, €CIIM YPOBEHb HHANKATOPA TOCTHKCHHUSI KOMITETCHIINN HE CPOPMHUPOBaH:

- IOKa3bIBAaET HEY/IOBJIECTBOPUTENIBHBIN YPOBEHb 3HAHUH OCHOBHBIX IPaMMaTHYECKUX CTPYKTYP; 00ILEYHOTPEOUTENBHOH,
0O0IIEKYIBTYPHOH U MTPOPECCHOHANBHON JIEKCUKHU; PEUEBBIX KIIHIIIE, HEOOXOAMMBIX JJIsl OCYIECTBICHHS IEIOBOM
KOMMYHUKAIIMU HAa HHOCTPAHHOM SI3bIKE; 0COOEHHOCTEH CTUIIMCTUKN HAIMCAaHUs O(HINATBHBIX 1 HEO(PUIIMATIBHBIX MTUCEM,

- 3aTPyAHACTCS WIM HE MOKET MO0Ka3aTh YMEHHs IOCTPOCHUS BBICKAa3bIBAaHUS B CMOJEIMPOBAHHBIX (IIpeAIaraeMbIX) CUTYaIUsIX
00IIeHNs] Ha HHOCTPAHHOM $SI3bIKE, TPABUIILHO UCIIOJb3Ys BepOaIbHBIC U HEBepOaIbHbIE CPECTBA OOIICHHS; BECTH JIEJIOBYIO
MEPENUCKY C yYETOM COIHOKYJIBTYPHBIX OCOOCHHOCTEH C MPECTaBUTEIISIMH APYTUX CTPaH;

- HE BJIaJICET NHOCTPAHHBIM S3BIKOM KaK CTHJIEM JICJIOBOTO OOIICHMS, TEXHUKOH AETOBOTO MMChMa HA HHOCTPAHHOM SI3BIKE.

B KOHIIC 4 CeMEeCTpa CTYACHTHI CAAIOT 3K3aMCH, KOTOpLIﬁ BKJIFOYACT CJICAYIOIIHNC 3aJaHNA:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. ToroBsIii TeCT, pa3MeNIEHHbIH B CHCTEME JJIEKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Bxirouaer: 1) Jekcuko-
rpaMMaTHYecKue 3a/1aHus, 2) 3aJJaHne Ha IepeBo]] TEKCTa, 3) 3aJaHKe 0 HallMCcaHMIo iucbMa. [IpuMepHsIe 3agaHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual
/ practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and
bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit / deal) of
ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave / booking
/ stock / the receipt
Conversation 1

A Kevin has organised (1) for 25th—26th July.
B I know. And I’m planning to return from my holiday on 27th July!
A Oh, no. Can you change your holiday (2) ?

B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
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A Do you have (7) from dinner last night? | need it for my expense records.
B Yes, here it is.

A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.

1 Dirk [ltalian.

a) isn’tb) aren’tc) am not

2. A are you from?

B Japan.

a) Whatb) Wherec) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work
b) works sometimes
c) sometimes works

5. Mr Albert to meetings.
a) doesn’t gob) notgoc) isn’tgo
6 This office building a meeting room.

a) nothave b) doesn’t have c) hasn’t
7. A Can Yusuf speak German?

B Yes, .

a) canheb) canc) hecan

4. Complete the extract of a phone conversation with the correct form of the verbs in brackets.

B Yesterday. My flight (2) (land) at about three o’clock in the afternoon.

A And what (3) (you do) now?

B Well, it (4) (be) nine in the morning here now. | (5) (have) my breakfast and now
| (6) (wait) for a taxi. In fact, the taxi is here now! | (7) (call) you later, OK?

5. Complete the conversations with words and phrases: a little / are aren’t / can / can’t / don’t / should
Conversation 1
A (1) Can you speak Japanese?

B No, | (2)
Conversation 2

A(3) there any visitors in the office today?
B No, there (4) .

Conversation 3

A How much is the RX-100?

B It’s (5) more expensive than the RX-90.
Conversation 4

A Do you think we (6) talk to Ramon?

B No, I (7) .

6. Match the sentences with the responses.
1. How about a cup of tea?

2. Do you like football?

3. Can | speak to Jorge Ramos, please?

4. Is there a car park?

5. My suggestion is to go for a cocktail.

6. Why don’t you buy a self-study course?
7. What do you think?

8. There’s something 1’d like to talk to you about.
9. What day suits you?

10. What did you learn from your last job?

a) Yes, there is.

b) OK, I'll take a look at one.

c) Yes, please.

d) I learned how to be patient.

e) OK. What is it?

f) Yes, | do.

g) How about Wednesday?

h) | think we need to taraet vouna peonle




j) I’'m afraid he isn’t in the office today.

7. Complete the conversations with the phrases (a—j).
a) What’s

b) My subject today is

c) One thing we could do is

d) I think

e) | have a problem with

f) I really enjoy

g) I’m afraid I can’t make

h) What about using

i) | need some

j) Can | have your

1A my new camera.

B Oh dear. I’'m sorry to hear that.

2.A credit card details, please?

B It’s a MasterCard. The number is ...

3.A Pascal’s is the best restaurant. The food is delicious.
B Yes, | agree. The food is great.

4. A the target market?

B It’s aimed at stylish young men who want to look good.
5 A training to do my job properly.
B I’m sorry. It’s just not possible.

6. A social networking sites?

B I’m not sure that’s a good idea.

7. A What are you going to talk about?

B our new product line.
8. A Is 25th May OK for you?

B 25th May.

9. A There’s a problem with Astrid.

B | agree. talk to her.
10. A What do you do in your free time?

B sports.

. Read the (given) article and decide if the statements are true or false.

. Management styles haven’t changed much in the past fifty years. False

. The biggest problem for 21st-century managers is controlling employees.

. In the 21st century, power comes from doing good work.

. Microsoft is a good example of 20th-century management style.

. At Microsoft, managers watch workers’ hours very carefully.

. It’s important for managers to get to know different types of people.

. Making decisions is one of the main jobs of a 21st-century manager.

. Good managers understand their teams’ thoughts and feelings.

. Global managers should try to ignore cultural issues as much as possible.

10. For Gary Kildare, respect is more important than speaking a lot of languages.
11. Face-to-face communication is the most important part of 21st-century management.

OO NANOT A~ WNEFE O

2. TemaTuka quaoroB

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences
—Job Interview

— Describing People

3. ITepeBon TekcTa
| I [DHMEDHEIC TEKCTEL:




Istanbul guide: from the bazaar to the Bosphorusby Andrew Finke

Where to stay

If you are in Istanbul forsightseeing, then youcould stayin Sultanahmetorfind asmallshotel away from the
tourist areas. However, this may not be the bestoption for the business traveler with a moming appointment on the
far side of town. Traffic and distance can be aproblem for those ona busy schedule. The challengeis to getthe
work done, butalso find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a
view where you can see lights onthe Bosphorusand passing ships. Wheretoeat Avisitto the grand bazaar can feel
exotic. An afternoon at Hagia Sophia, once a Byzantine church, then amosque and nowa museum,is recommended.
But some of the best sightseeing in Istanbul is done with a knifeand fork. What to see There are a large
number of restaurants along the river. A Bosphorus meal is agreat Istanbul tradition. A meal can include a cold
meze, then ahothorsdeuvre, followed by a perfectly cooked piece of fresh fish. How to travel around the city Try to
arrange your flights to avoid the rush hour, which in the evening can lastuntil 9 p.m. There is a metro line that
takes 40 minutes from the European airport. But the last stop is not inthe most convenient part of the old city,
and the chances arethat you will have to continue your journey by taxi. Cabs from the airyort are strictly
confolled. Allcabs in the ciry run ona meter andare reasonably priced. If you can reach your destination
by ferry, it is the bestway to see the city, and the boatsrun on time.

Text 2

Yum plansto bethe McDonald's of Chinaby Alan Rappeport

Yum! Brands, the operator of KFC, Pizza Hutand Taco Bell, plans to becomethe McDonald's of China. It is
opening many fastfood restaurants over the nextdecade. Its chief executive, David Novak, says that Yum plans
to more than double its restaurantsin Chinaby 2020. It hopes to have 9,000 across the countryin the best
locations. Yum is likely toearn about$900m in net income from its China business this year. It plansto build
small restaurants in rail stations and airports. It is already the leading international restaurant company in China.
developed markets. Currently, it owns 53 per cent of its restaurants in emerging market and 47 per centin
developed markets. Executives call the brand's performance in the USA "disappointing” and "terrible". "It's been a
big challenge in the US," Mr Novak

Text 6

Luxury brands and wealthy Chinese tourists FT by Barney Jopson in New York

Ms Liis onatrip to New York. Sheis travelling with Affinity China, aluxury club that organises tours of
New York. But thisisn't abusiness trip or a holiday. Ms Liand more than 80 other wealthy Chinese tourists are here
to learn aboutluxury brands. Many Chinese consumers cometo the USand Europe to buyluxury goods. Prices
are up to50% lower thanthe price of some luxury goods at home. Companies organise events toshow their
products to Ms Liandthe othersin her group. Bergdorf Goodman, a department store, puts on a fashion show
in theirhonour. "I liked it alot. It was my first fashion show," said MsLi. Sheis the kind of person that
luxury retailers wantto meet. Sheis the co-founder of arecruitmentagency in Shanghai. Another luxury company
that organises an event for the groupis Mont Blanc,the pen maker. Itputs apiano in the store and Lang
Lang, the Chinese pianist, plays for the group. Estde Lauder, the cosmetics brand, gives people inthe Affinity
China group samplesof an expensive new eye cream. Chinese travellers took million overseas trips in 2011 and
spent atotal of $69bn, anincrease of 25 percent fromthe previous year. Coach, the handbag brand, says that
sometimes 15-20 per cent of itssales in New York, LasVegas and Hawaii are from Chinese tourists

KPUTEPMI OLIEHUBAHUA HA SK3AMEHE:

O1eHKa «OTJINYHO» BBICTABILIETCS, €CIIM  CTY/EHT ITOKa3bIBAeT TIIyOOKOe 3HAHHE:!

- TPaMMaTHYECKUX CTPYKTYp; 00LIeyOTpeOUTeNIbHOM, OOIIEKYIETYpPHOM U MPO(eCcCHOHATBHOMN JIEKCHKH; PEUEBBIX KIIHUIIIE,
HEOOXOANMBIX /ISl OCYLIECTBIICHHS JI€JIOBOM KOMMYHHUKAIIMU HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKY HAMMCAHUS O(QHUIMANBGHBIX ¥ HEO(UITHATBHBIX TUCEM, CTPYKTYPHON THITOJIOTHH U TIPaBHIT
MTOCTPOCHHS MUCBMEHHOTO PEYEBOT0 BHICKA3hIBAHHS HA N3YYaEMOM SI3bIKE;

- OCHOBHBIX IIEPEBOTIECCKHUX TPaHCHOPMAIHIA;

- mpaBUiI MPO(ECCHOHATIBHOTO PEYEBOTO 3THUKETA.

CTyIeHT caMOCTOSTENIFHO PEATTU3yeT YMEHUS:

- IOCTPOUTH BHICKA3BIBAaHUS B CMOJICIMPOBAHHBIX (TIPeIaraeMbIX) CUTYaIMsIX OOIIEHIS HA HHOCTPAHHOM SI3BIKE, TIPABHUIIBHO
UCTIONB3Ys BepOanbHble U HeBepOabHbIE CPECTBA OOLICHUS;

- BECTH JICJIOBYIO MEPENHCKY C YUETOM COLHOKYJIbTYPHBIX OCOOEHHOCTEH C MPECTaBUTENIIMH APYTHX CTPaH;

- mepeBo/ia Mpo(eCCHOHATIBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYJapCTBEHHBIN SI3bIK M 00paTHO.

CryneHT BnajeeT:

- MHOCTPAHHBIM SI3bIKOM KaK CTUJIEM JIEJIOBOTO OOIICHUS;

- TEXHUKOH JIETIOBOTO MHChMa HAa HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TEXHHUKH NEPEBOAA.

O1eHKa «XOpOIIOY» BBICTABILIETCS, €CIH CTYICHT IOKA3hIBACT XOPOIINE 3HAHUS:
- OCHOBHBIX TPaMMAaTHYECKHAX CTPYKTYP; 00MIeynoTpeONTEIHHOM, OOMIEKYIbTYpHON M MPO(ECCHOHATBHOM JIEKCUKH; PEUEBBIX




CTyaeHT crocoOeH MoKa3aTh YMEHUSI:

- IOCTPOUTH BBICKA3bIBAaHUS B CMOJICITMPOBAHHBIX (IIPEIaraeMbIX) CUTYaIHUIX OOIICHNS Ha HHOCTPAHHOM SI3BIKE, IIPABUIILHO
HCTIONB3YS BepOabHbIC B HEBEpOATBHBIC CPEICTBA OOIICHNS;

- BECTH JICJIOBYIO MEPENUCKY C YUETOM COLHOKYJIBTYPHBIX OCOOEHHOCTEH C MPEACTaBUTENIIMH APYTUX CTPaH;

- BBIIIOJIHUTH NepeBO MPO(HECCHOHABHBIX TEKCTOB C HHOCTPAHHOTO  Ha FOCYAAapPCTBEHHBIN S3bIK M 00PATHO C YaCTHYHOM
MIOMOLIBIO TIPEToJIaBaTelts.

CTyIeHT cnoco0eH YacTUYHO 10Ka3aTh BIIaJICHUE!

- UHOCTPAHHBIM SI3bIKOM KaK CTUJIEM JIEJIOBOTO OOILICHUS;

- TEXHUKOM J€JI0BOTO ITMCbMa HAa HHOCTPAHHOM SI3BIKE.

- OCHOBAaMH TE€XHHKH IIEPEBO/A.

O1eHKa «yIOBJIETBOPUTEIBHOY» BBICTABIIACTCS, €CITH CTYACHT MOKA3bIBAacT 0a30BbIH yPOBEHb 3HAHHIA:

- OCHOBHBIX TPAMMAaTHYECKHX CTPYKTYP; OOLIEyIOTpeONTENBHO, OOMEKYIBTYPHON 1 MPO(eCCHOHANBHOI JIEKCHKH; PEUEBBIX
KJIHIIIE, HEOOXOJUMBIX ISl OCYIIECTBICHUS EII0BOH KOMMYHHKAIUK HA HHOCTPAHHOM S3BIKE;

- 0COOCHHOCTEW CTHIIMCTUKY HAIMCAHUS O(UIMATIBHBIX U HEO(PUIHATbHBIX THCEM, CTPYKTYPHOW TUIIOJIOTUH U ITPaBUII
MOCTPOEHHSI TMCHbMEHHOTO PEYEBOT0 BBICKA3bIBAHMS HA M3Y4aEeMOM S3bIKE;

- OCHOBHBIX IEPEBOIYECKUX TPaHC(HOPMAIHH;

- IpaBUJI MPO(ECCUOHATILHOTO PEYEBOr0 ITUKETA.

[Toa pykoBOICTBOM IpernoaBaresis CriocoOeH MoKa3aTh yMEHHUSI:

- IOCTPOUTD BBICKa3bIBAaHHS B CMOJICIMPOBAHHBIX (TIPEUIaraeMbIX) CUTYaIUIX OOIIEHNs Ha MHOCTPAHHOM SI3bIKE, TPABUIIEHO
UCTIONB3Ys BepOanbHble N HeBepOabHbIE CPEICTBA OOLICHUS;

TIOMOIIBIO TIPETIOIaBaTENs.

CryneHT cnocoOeH YacTHYHO MOKa3aTh BIIaJICHUE:

- THOCTPAHHBIM S3bIKOM KaK CTUJIEM JIEJIOBOTO OOIICHUS;

- TEXHUKOH JETOBOTO MMUCbMa HA HHOCTPAHHOM SI3BIKE.

- OCHOBAaMH TEXHHUKH IIEPEBO/IA.

O11eHKa «HEYA0BIETBOPUTEIHHO» BBICTABIAETCS, €CJIN CTYACHT ITOKa3bIBaeT HEYAOBIETBOPUTEIbHBIN YPOBCHb 3HAHUIL:

- OCHOBHBIX TPAMMaTHYECKHX CTPYKTYp; OOLICYyIOTPEOUTENbHOI, OOIEKYIbTYpHOU 1 NPodecCHOHANBHO JIEKCHKH; PEYEBBIX
KJIMIIe, HEOOXOJUMBIX ISl OCYILECTBIICHUS JeTI0BOH KOMMYHHKAI[MK HA HMHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTHIIMCTUKY HAIMCaHU O(HINATBHBIX 1 HEOPHUIINATIBHBIX ITHCEM, CTPYKTYPHOU THIIOJIOTHUH U TIPABUI
MIOCTPOEHHS TMCHMEHHOTO PEYEBOTO BHICKA3bIBAHHS HA U3y4aeMOM SI3BIKE

- OCHOBHBIX EPEBOAYECKUX TPaHC(HOPMAIIHH;

- IpaBUII MPOECCHOHATIBHOTO PEYEBOTO ITHKETA.

CTyIeHT 3aTpyIHIETCS WM HE MOXKET MOKa3aTh YMEHHS:

- IOCTPOUTD BBICKa3bIBAHHS B CMOJICIIMPOBAHHBIX (TIPEUIaraeMblX) CUTYaIUIX OOIIEeHNs Ha MHOCTPAHHOM SI3bIKE, TPABUIIEHO
HCTIONB3Ys BepOabHbIC H HEBEpOATbHBIC CPEICTBA OOIICHNUS;

- BECTH JIEJIOBYIO IIEPETHCKY C YUETOM COIHOKYIBTYPHBIX 0COOEHHOCTEH C MPEICTaBUTEISIMH JPYTUX CTPaH;

BBITTOJIHUTH NIEPEBOJT MPOGECCHOHANBHBIX TEKCTOB ¢ HHOCTPAHHOTO Ha TOCYAAPCTBEHHBIN SI3BIK U OOPaTHO C YACTUYHOM
MTOMOIIBIO IIPENOIaBaTes.

CTyZieHT He BiaJieeT:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JIEJIOBOTO OOIIEHUS.

- HE BJIaJIeT TEXHUKOH JIEI0BOTO MMChMa Ha MHOCTPAHHOM SI3BIKE;

6. YHEBHO-METO/JMYECKOE I HTHO®OPMAIIMOHHOE OBECIIEYEHUWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas autepatypa

6.1.1. OcHoBHast 1UTEpPaTypa

ABTOpBI, COCTaBUTENN 3arnaBue WznarenscTBo, rox On. agpec
JI1.1 [Mursikuna O.B., AHTIMiicKuit 361K 108 AenoBoro odmenns.  |Kemeposo: http://www.iprbookshop.ru
epuna U.B. Dkcnpecc-Kype: ydeOHoe nmocooue st KemepoBckuii /61258.html
CTYIIEHTOB BceX (hOpM 00ydeHUs TEXHOJIOTHYECKU
HWHCTHUTYT NMULIEBON
MPOMBIIIIEHHOCTH,
2014
6.1.2. lonoTHUTEIbHAS JIUTEPATypa
ABTOpBI, COCTaBUTENN 3arnaBue WznarenscTBo, rox On. agpec
JI2.1 |3emmsanoBa MLIL VHOCTpaHHBIH SI3BIK (QaHIIIMHCKNI). Tromens: TromeHckuii [https://icdlib.nspu.ru/view/
Communicative english: let's read and discuss: [rocymapcreenHbrit icdlib/7067/read.php

y4eOHO-METOAnYECKOe mocodue yHuBepcuret, 2018




6.3.1 Ilepeyenb mporpaMMHOro odecrnevyeHust

6.3.1.1

Moodle

6.3.1.2

Kaspersky Endpoint Security amst 6usaeca CTAHJIAPTHBIN

6.3.1.3

MS Office

6.3.1.4

MS WINDOWS

6.3.15

Supexc.bpaysep

6.3.1.6

LibreOffice

6.3.1.7

NVDA

6.3.2 IlepeueHb HH(POPMALHMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

MexBY30BCKas 3JICKTPOHHAs OMOIMOTEKa

6.3.2.2

ba3za naHHbIX «OnekTpoHHas 6ubnuoTeka I'opHO-ANTaliCKOro rocy1apCTBEHHOTO YHUBEPCUTET A

6.3.2.3

OnexTpoHHO-61bMMOTEYHAs cucteMa IPRbooks

7. OBPA3OBATEJIBHBIE TEXHOJIOT' U

poreBas urpa

METOJ IPOCKTOB

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAY JIST)

Homep ayauropun |(HaznayeHue OcHOBHOe OCHALLleHHUe

214 b1 Kaburet MeTonuky npenogaBaHus QU3HKY. | YdeHHIecKas JOCKa, MYJIETUMEIUATIPOSKTOP, KOMIBIOTED,
VYueOHast ayJUTOpHS AJIsI IPOBEICHUS 9KpaH, IOCaJOYHbIE MECTa 00ydJaroIuXcs (10 KOINIECTBY
3aHATHUH JEKIIMOHHOTO TUIIA, 3aHATHH oOyuaromuxcs), pabouee MEeCTO IPenoAaBaTess

CEMHHAPCKOTO TUTIA, KypCOBOTO
MIPOEKTUPOBAHMS (BBITIOJHEHHS KYPCOBBIX
paboT), TPYNHOBHIX U WHAUBUAYAIbHBIX
KOHCYIIbTAIlUi, TEKYIIETO KOHTPOJIS U
MPOMEKYTOUHOM aTTECTAIlH

206 b1 KabuneT MeToauKu npernojaBanus YueHnyeckas 10cka, UHTEpaKTUBHAs J10CKa, SKpaH,
MaTeMaTHKHU. YdeOHas ayJUTOpUs I MIPOEKTOP, KOMIIBIOTEP, TIO0CA0YHBIE MECTA 00YJarOIINXCS
MIPOBEJICHUS 3aHATUH JIEKIIMOHHOTO TUMa,  |(TI0 KoM4yecTBY oOy4Jaromuxcs), paboduee MecTo
3aHATHH CEMHHAPCKOT0 THIIA, KYPCOBOI'O  [TperoaaBaTesis
IIPOEKTHPOBAHNUS (BBIITOIHEHHUS KYPCOBBIX
paboT), TPYMITIOBEIX ¥ MHAWBUAYAIBHBIX
KOHCYJIbTAINH, TEKYIIEro KOHTPOJIS 1
IIPOMEXKYTOYHOH aTTeCTaINN

211 b1 KommnbrotepHslif kiace. YuebHas Pabouee mecto mpenonasarens. [locagounsie mecta
ayJUTOpUs AJIs IPOBEACHUS 3aHATUIM oOyuaromuxcs (10 KOJTHYECTBY 00YJaOLTHXC),
JIEKIIMOHHOTO THIIA, 3aHATHH CEMHHAPCKOTO [KOMIBIOTEPHI C AOCTYNOM K MHTepHET
THUIA, KypCOBOTO IIPOEKTHPOBAHHMS
(BBITIOJTHEHUS KYPCOBBIX pa0OT), TPYIIIIOBBIX
1 MHANBULYaTbHBIX KOHCYJIbTAINH,
TEKYILEro KOHTPOJIS U IPOMEKYTOUHOM
arrectauuu. [Tomenenue amus

201 B1 KabuHeT MeToaMKH IpenojaBaHus MapkepHasi yueHHdecKas JOCKa, KpaH,
nHdopmaTuku. YueOHas ayAUTOPHS LIS MyJbTUMeAHanpoekTop. Pabouee Mecto mpenopasaress.
TIPOBEJICHUS 3aHATHUH JIEKIMOHHOTO THMa, |[locamouHble Mecta 00ydaromuxcs (10 KOJIMYECTBY
3aHATHI CEMMHApPCKOT0 TUIA, KypcOBOro  |0Oydarommxcs), KOMITBIOTEpHI ¢ tocTynoM K MHTepHeT
IIPOEKTUPOBAHHUS (BBIITOJHEHHUS KYPCOBBIX
paboT), TPYNIOBBIX U WHIANBUIYATbHBIX
KOHCYJBTAIMH, TEKYIIEro KOHTPOJIS
IIPOMEXKYTOUHOH arrectauuu. [lomemenue
JUISL CAMOCTOSITEIbHOM paboThI

209 B1 KomnberotepHslit kiace. YueOHas Pabouee mecto npernonasatens. [locagoynsie Mecta
ayIUTOPUS sl IPOBEACHUS 3aHITHH oOygaromuxcs (10 KOJTHIECTBY 00YJaOIIIXCS).
JIEKIIOHHOTO THIIA, 3aHATHH CeMUHapCcKoro [MapkepHas ydaeHH4ecKas J0CcKa, 9KpaH,
THUIA, KypCOBOT'O IPOEKTHPOBAHHS MYJIbTUMEAUATIPOEKTOP, KOMIBIOTEPHI C JOCTYIIOM B

(BBITIOJTHEHHUST KyPCOBBIX PabOT), rpynmoBsIX | THTEpHET
W MH/MBULYalbHBIX KOHCYJIbTAIINH,
TEKYLIEro KOHTPOJIS ¥ MPOMEXKYTOYHOM
arrectanuu. [loMenieHue Jiist




9. METOAUYECKHUE YKA3ZAHUA NJIAA OBYYAIOIIAXCA ITIO OCBOEHHIO JUCITUIIJIMHBI (MOLY JIS)

CamocrosTenpHas paboTa CTYICHTOB IPeAIoaraeT cIeayonye BUIbL:

- OAITOTOBKA K MPAKTUYECKUM 3aHSTHSIM;

- YTE€HHE U MEPEBOJ TEKCTOB;

- cOCTaBJIEHHE TJI0CCApHSI 10 TEME;

- BBINIOJIHEHNE MTICHMEHHBIX M YCTHBIX 33aHUH (JIEKCHUKO-TPaMMaTHIECKUX YIPaKHEHHH, HAallMCaHUe AENOBLIX MUCEM Ha
HWHOCTPAHHOM S3bIKE U JP.;

- BBINIOJIHEHHE KOHTPOJIbHBIX PaboT (TECTOB);

- IIOJITOTOBKA K 3aUeTy U IK3aMEHY.

Kpowme Toro, camocrosTensHas paboTa CTyIeHTa [0 H3YUSHUIO TUCIUIUINHEI OXBATHIBAET: 3ayYUBAHUE CIIOB MHOCTPAHHOTO SI3BIKA,
rpaMMaTHYeCKUX MPaBHII, YTCHUE TEKCTOB HA MHOCTPAHHOM $SI3bIKE BCIIYX B COOTBETCTBUH C NIPAaBHJIAMH YTEHHs, TOHMMaHUE TEKCTOB,
MTOCTPOCHUE BOMPOCOB M OTBETOB K TEKCTaM; MEPEBOJI HA PYCCKHMA A3bIK (YCTHBII U TMCHMEHHBIN).

MeTtoaudeckue YKa3aHus 110 BBIIIOJIHEHHUIO CaMOCTOSITSIILHOM pa60T1>1
Meroandeckue YKa3aHHuA K BBIITOJTHCHUIO JICKCUKO-TPaAMMAaTHYICCKUX pra)KHeHI/Iﬁ

ITpu paboTe ¢ TeKCUKO-TpaMMAaTHIECKUM MaTepHaIoM HEOOXOIMMO CTPEMHUTHCS HE TOJBKO K Y3HABAHUIO CIIOBA WU
rpaMMaTHYeCcKOro 000pOTa, HO M K MOHUMAHUIO LIEJIM €r0  YNOTpeOJeHnsT B JAaHHOM KOHTEKCTE.

W3y4aemblil MaTepHan TpeOyeT MPakTHIeCKOro IPUMEHEHHUsT, IPEKIE BCETO B BUJIE JIEKCHKO-TPAMMATHYECKUX YIIPaKHEHHH, KOTOPEIE
CJIeyeT BBIMOJIHATH TOJBKO MOCIIE TIATEIBHOM NPOpaObOTKK BCero MaTepuaia. l3ydeHne rpaMMaTHKU Helb3sl Ha4aTh «C
cepenuHbl». Kaxkaplii HOBBIH pa3men 6azupyeTcs Ha H3y4eHHOM Npexae Marepuane. OqHaKko N3ydeHHe TOJIBKO TpaMMaTHKH 0e3
MIPAaBUIILHOTO NIPOU3HOLICHHUS M 3HAHUS JIEKCHUKH OCTAeTCs «BELbI0 B ceOey. JINIIh KOMITJIEKCHBIN MTOAX0 U MOCTEIIEHHBIN MepeXxo/1 OT
MIPOCTOTO K CIIOKHOMY MOXKET IaTh TpeOyeMbIi pe3ynbTar.

[Tpu BBINIOJTHEHUY YNIPaKHEHUH CHaYaja CIeAyeT 03HAKOMHUTBCS C IPaMMAaTHYECKUMH KOMMEHTapUsIMH, TIPOCMOTPETH 3aIHCH,
C/IeNaHHbIe Ha 3aHATHU. [IpH MOATOTOBKE K KOHTPOJBHBIM paboTaM TpeOyeTcs TakKe MPOCMOTPETh BECh JIEKCHKO-TPaMMaTHYECKHH
MaTepHal, B TOM YUCIIE JOMAIIHUE TUCHbMEHHbIE YIIPaKHEHHUS.

CryzneHTaM peKOMEHIyeTCs HCIOIb30BaTh 00yJaloIie KOMIBIOTEPHBIE IPOTrPaMMBI, KOTOPBIE Jal0T BO3MOXKHOCTD HE TOJIBKO
MPOCITyLIaTh NpaBHIbHOE POHETHYECKOE OOPMIICHHE PEUH, HO U BBIPa0OTAaTh HABBIKM UCIIOIB30BAHUS MIPABUIIBHBIX JIEKCHKO-
rpaMMAaTHYECKUX CTPYKTYP MPH MOMOIIH YIPAKHECHHUH.

[Tpu u3ydyeHnu onpenenEHHBIX JEKCUYECKUX U TPAMMATHYECKUX SBJICHUH HEMEIIKOTO SI3bIKa PEKOMEH/IYETCS UCIIOJIb30BATh CXEMBI,
TaONUIBI U3 CIIPAaBOYHUKOB TI0 TPaMMATHKe, TIIATEIHFHO TOTOBUTH HX IS 00ecriedeHus MPOYHOTo ycBOSHHMs. [Ipy mocTpoeHun
HEMELIKOTO ITPEUIOKEHHS CIIEAYET pPacloarath cjoBa B CTPOTro ONpeAeIEHHOM IOPAIKE, YYUTHIBAs, YTO MOPSI0K CIJIOB B
ITOBECTBOBATEIILHOM, BOIPOCUTEIHLHOM U OTPULATEIBHOM NPEAJIOKEHUAX OTIMYACTCS OT MOPSAAKA CIOB B PYCCKOM TPEIIIOKECHUH.

MCTO,E[I/I‘ICCKI/IC PEKOMEHAAUHU 110 MOATOTOBKE poneBoﬁ HUI'pbl

B cTpykType poneBoit HrphI KaK IpoIecca BBIACIAIOTCS CIEAYIOMINE COCTABIISIONIHE!

* TeMa;

* oI, B3ATHIC Ha Ce0s HTPAIOIIIMH;

* UTPOBBIE ACHCTBUS KaK CPENICTBA Pealn3allii STUX POJICH;

* UTPOBOE YMOTPEOICHNE IPEAMETOB, T. €. 3aMEIICHHE PealbHBIX BEIeH HTPOBBIMH, YCIOBHBIMHE;

* peajibHbIe OTHOIICHUS MEKAY UTPAIOIUMH;

* croxeT (cofepxaHue) — 00IacTh JeHCTBUTENFHOCTH, YCIIOBHO BOCTIPOU3BOANMAS B UTPE.

B nporecce posieBoil urpsl 0TpabaTHIBAIOTCS U YCBAaUBAIOTCSL:

1) aTHYeCKUE HOPMBL U IIpaBUIa IOBEJEHUS U ONPEEICHHBIE COLUAIBHBIE POJIU B TOM I UHOM 3THOKYJIBTYPHOM COOOILECTBE;

2) 0COOEHHOCTH, XapaKTepHBIE YePThI, BO3MOXKHOCTH TEX WJIM MHBIX COLMAIBHBIX TPYII MM ONpPeAeTICHHBIX KOJUIEKTHBOB — aHAJIOTOB
HPEIIPUATHHA, QUPM, T.€. PA3IHIHBIC THIIH SKOHOMIYECKHIX U COIMATBHBIX HHCTHTYTOB, YTO BIOCIEACTBUH MOXKET OBITh HEpEeHECEHO
B COLIMAJILHYIO MIPAKTHKY;

3) yMeHHUs COBMECTHOM KOJITIEKTUBHOM JIESITEIbHOCTY;

4) KynbTypHBIE TPAAULIUU U HOPMBEIL.

Pornesble UrpEl, TeMa H CIOXET KOTOPBIX OCHOBAH Ha COJEPIKaHUH TEKCTOB, MILTIOCTPHPYIOT IIOBECHHE B CHTYAI[MH MEKKYIBTYPHOTO
oOIIeHH S

B xagecTBe mpHeMOB, XapaKTEPHBIX JUI METOJA POJICBOH UIPHI BEICTYMAIOT CIICIYIOIIHE:

- IPUEM BOCCO3/1aHHSI KOMMYHUKAaTHBHOTO KOHTEKCTa, KOMMYHMKATHUBHON CUTYAaIUH;

- IpHeM BHPTYaIIbHOH SKCKYPCHH, KOTOPBIH MOXHO OPTaHU30BATh KaK C MTOMOIIBI0 TEXHHYECKHUX CPEACTB, TaK U C HCIOIb30BAHHEM
peanbHBIX (JOTOMATEPHANIOB B yIeOHOI ayIUTOPHH,

- IpUEM JpaMaTH3aluy, HAPaBJICHHBIN Ha CO3JaHUE YCIOBUH, MPUOIMKEHHBIX K YCIOBUSAM PEanbHOTO OOIICHNUS, CBSI3aHHBIH ¢
CO3IaHMEM CHUTYaIlMH OOLICHMS, ONpeieTIeHHEM IIEIH, pacpeIeIeHIeM POJIeH;

- IpueM pedIeKCUBHON NACHTU(GUKALIMHI, IPEANONATaloINi HICHTU(PHUKALNIO C 00BEKTOM OOIIEHHUS U IIOBECTBOBAHUE OT UIMEHU
3TOr0 00BEKTA.

Meroandeckue PEKOMCHAAWH T10 CO3JaHUIO ITPOCKTA

OcHoOBHBIE TPeOOBAaHUS K UCIOIB30BAHUIO POEKTOB!
- HAJIM4Ke 3HAYUMOH B UCCIIEI0BATENIbCKOM, TBOPUECKOM IUIaHe Mpo0sieMbl/ 3a1a4u, TpeOyroleil HHTerpUPOBAHHOTO 3HAHUS,




HCCIIEZI0OBATENILCKOTO MOUCKA JIJISI €€ PEICHNS;
- IPaKTHYeCKasl, TEOPETHUECKasi 3HAUNMOCTD NIPEIIOIaraeéMbIX Pe3yIbTaToB.

- caMOCTOsTebHAs (MHANBHUyallbHAsI, TAPHAsL, TPYIIOBAas) NSSTENFHOCTh Ha 3aHATHHU WM BO BHEYPOUHOE BpEMS;

- CTPYKTYPUPOBaHHE COJep KaTeIbHON YacTH NPOEKTa (¢ yKa3aHWEeM HOATAIHBIX PE3yIbTAaTOB U paclpeiesiCHUEM POoJiei).

DTambl IPOSKTUPOBAHHUS

[epBrIii 3Tanm — NOATOTOBUTENLHBIN. [IpeioskeHre TeMbI UCCIIeIOBaHUs. BBIOOp TEMBI IPOSKTHOM PabOThI OUCHB BAXKEH, 3a4aCTYIO
MMEHHO TeMa MPOCKTa, B KOHEYHOM CUETE, MOJKET ONPENSIUTh YCIEITHOCTh U Pe3yIbTAaTUBHOCTh MPOSKTHOM paboThl B 1ieroM. Ha
HaYaJIbHOM JTalle 04YeHb BAKHO HE TOJBKO c(HOPMYIHPOBATH TEMY U KOHEUHYIO [IeIb IPOEKTa, HO U:

-pa3yMHO OIIPE/ICIUTh BPEMEHHBIC PAMKH;

-IPOIyMaTh KaKue MaTepHaJIbl 1 HCTOYHUKH MOKHO HCIIOIb30BAaTh;

-BBIOpATh ONTUMABHYIO (POPMY TPE3CHTAIMH PE3YIIbTATOB;

-COCTaBUTh U OOCYIUTH MPUMEPHBIN TJIaH PabOTHI.

Bropoit aTan — opranu3zanus pabotsl. CoriiacoBanue oomiei THHUH pa3paboTku npoekTa. @opmuposanue rpymmn. CocTaBiIeHHe
oIpoOHOTO TIaHa paboThl Haj npoekToM. OOCyxaeHue myTel cOopa HHPOPMALIUH U OCYIIECTBICHUE TOUCKOBOH pabOTHI.
OO0cyXeHHE IePBBIX Pe3yNbTaToB B rpymne. CaMblil TPYIOEMKHI M TPOJIOJKATEIBHBIN [0 BpEMEHH dTal paboThi- 3TO cO0p
nHdopmarn — oOpalieHue K y)ke IMEIOIUMCS 3HaHUIM, paboTa ¢ pa3IMYHbBIMU HCTOYHHKAMH MH(GOPMAIMHU, TOMCK HOBBIX 3HAHUH,
(bopMupoBaHHe COOCTBEHHOTO MHEHUS U B3IIISAA HA TPEIMET UCCICIOBAHUSI.

Tpetwuii 3Tan — 3aBepiuatonmi ( 3Tamn npeseHraun). [Ipomexxyrounslit KOHTpob. O6cykaeHue criocoba ohopMIICHHS TPOSKTA.
JoxymentupoBanue npoekTa. [Ipesenranus pe3ynasratoB npoekta. [logBenenue ntoros npoexra. BricTaBineHne oneHoK

METO,E(I/I‘IGCKI/IC yKa3aH1/1;1 K HAaIITMCAaHUIO ACJIOBOI'O ITMChbMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get a
well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your innermost
feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as well
personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the format and
make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter writing.
Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give enough
information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as short as
possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get tips to write
business letters, types of business letters and samples of business letter. Use the formats and modify the content as per your
requirements.

MeTOﬂI/I‘ICCKI/Ie YKa3aHud K YTCHUIO U IIEPEBOAY TCKCTOB HpOd)eCCHOHaJILHOfI HaIrpaBJICHHOCTHU

TekcTsl MpoQecCHOHANBPHOW HANMPaBICHHOCTH HA HHOCTPAHHOM sI3bIKE IMOMHMO CBOCH OCHOBHOHM  3amaum —
MH(OPMATHBHOCTH — IIOMOTAIOT IOMOJHUTL OOIIMH M TEMaTHYECKUH CIIOBAapHBIM 3amac, TPEHUPYIOT B MPOU3HOIICHUH
HEMEIIKHX CIIOB ¥ BBIPAXKEHH, 3aKpEIUIIOT TpaBUiia TIPaMMATHKH, CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOM PEYH.
[IpenrexcroBrif 3Tam:

- TOpPOYTHTE 3arojOBOK M CKaXuTe, O 4YeM (0 KOM) OyIOeT UATH Pedb B TEKCTE,

- O3HAaKOMBTECh C HOBBIMH CJIOBAMH H CJIOBOCOYCTAHUAMU (CC.]'[I/I TAaKOBBIC HaHbI K TEKCTY CHCpeBO}IOM);

- TOpoYHTaifiTe W BBHIIUIINTE CJIOBA, 0003HAYAIOLIKE. .. (IAeTCs PYCCKUIT SKBHBAJICHT);

- BbIOGpHTE M3 TEKCTa CIIOBA, OTHOCSIIUECS K M3y4aeMOi Teme;

- HalauTe B TEKCTE HE3HAKOMBIE CIIOBA.

TekcToBbIli 3Tall:

- IPOYTHUTE TEKCT;

- BBIIEJIUTE CJIOBa (CIIOBOCOYETAHMS HIIU MPEIUIOKEHHS), KOTOpbIE HECYT Ba)HYIO (KJIHOYEBYIO HH()OPMAIIHIO);
- BBINHMIIATE WK TOMYEPKHUTE OCHOBHBIC HMEHA (TEPMHUHBI, ONIPEACICHHUS, 0003HAUCHHS);

- chopmynupyiTe KIIOUEBYIO MBICIb KaXI0ro abd3ara,

- OTMEThTE CJIOBO (CIIOBOCOYETAHHE), KOTOPOE JIydllle BCEro MepefaeT CoJaepKaHHe TeKcTa (YacTH TEKCTa).
[TocmerexcToBbIi  3Tar:




- 03arJaBbTe TEKCT;
- TOPOYTUTE BCIYyX MPEATIOKEHHS, KOTOPBIE MOSCHAIOT Ha3BaHHE TEKCTa;

- Halimure B TEKCTE MPEUIOKEHHS ISl ONIMCAHMSA ...

- TOATBepAUTE (ONMPOBEPTHHUTE) CIOBAMH U3 TEKCTa CIEAYIOUIYIO MBICIE ...

- OTBETHTE Ha BOIPOC;

- COCTaBbTE IIJIaH TEKCTA;

- BBIIMIIWTE KIIOYEBBIE CJIOBA, HEOOXOIMMBIE JJIS IepecKasa TeKCTa;

- TepecKaKUTe TEKCT, OIMPAasCh Ha TUIaH;

- IIepecKa)XHTe TEKCT, OIIMPASACH Ha KIIIOYEBBIE CIIOBA.

IIpn moaroToBke pedepUpOBAaHUUS TEKCTa PEKOMEHIYETCS BOCIIONIB30BAThCS CIETYIOMEH MaMsITKOM:

1. Ilocne mnpoureHus TekcTa pas30eiiTe ero Ha CMBICIOBBIE YaCTH.

2. B kaxmod uacTM HaWWTe TMpeIUIOKEHHE (MX MOXKET OBITh HECKOJNBKO), B KOTOPOM 3aKJIFOYEH OCHOBHOM CMBICI 3TOM
YacTH TEKCTa. BRIMUIINTE 3T NpeAI0KEeHUSL.

3. llomuepkHHWTEe B JTHX HPEIIOKEHHUSX KIIOUYEBBIE CIOBA.

4. CocraBbTe IUIaH NEpecKasa.

5. Omupasich Ha IJIaH, MePECKaKUTE TEKCT,

6. Omnwmpasch Ha KIIOYEBBIE CJIOBA, PACCKAXHUTE TEKCT.

MeTtoaudeckue YKa3aHuA 110 pa60Te CO CJIOBapeM

DopMBI CaMOCTOSTENILHON pabOThI CO CIOBAPEM:

- IOUCK 33/IaHHBIX CJIOB B CIIOBape;

- onpezeneHure GopM eIMHCTBEHHOTO M MHOYKECTBEHHOTO YHCIIA CYIISCTBUTEIIBHBIX;
- BBIOOP HY)KHBIX 3HaU€HHII MHOTO3HAYHBIX CJIOB;

- IOUCK HY)KHOTO 3HAYEHHSI CJIOB M3 YHCIIAa IPAMMATHYECKHX OMOHHUMOB,

- IOMCK 3HAYeHUS TJIarojia o OJHOM U3 TIaroJbHBIX HOPM.

1. Ipu mowcke cioBa B CIIOBape HEOOXOMMO CIEANTH 32 TOYHBIM COBIAJICHHEM IpaduuecKkoro ohopMICHHSI HCKOMOTO 1
HalICHHOTO CJIOBA, B IPOTUBHOM ClIy4ae IepeBoj OyaeT HelPaBUIIbHEIM.

2. MHOTHE CJI0Ba SBIISIOTCS MHOTO3HAYHBIMH, T.€. HIMEIOT HECKOJIBKO 3HAUESHHIA, II09TOMY TIPU [IOMCKE 3HAYEHHsI CJI0BA B CIIOBape
HE0OXOANMO YUTATh BCIO CIIOBAPHYIO CTaThIO U BBIOMPATH UL HEPEBOA TO 3HAUYCHHE, KOTOPOE TTOXOAUT B KOHTEKCT NPEATIOKCHHS
(Tekcra).

3. Ipu noucke B cloBape 3HAYCHMS CIIOBA B PsiJie CIIyYaeB CiIeAyeT IPUHUMATh BO BHUMAHUE TPAMMATHUYECKYI0 (DYHKIIMIO CIIOBa B
HPETIOKEHUH, TAK KaK HEKOTOPBIE CIIOBA BBITOJIHSIOT Pa3IMYHbIe IPaMMaTHUeCKie QYHKLMH U B 3aBUCUMOCTH OT 3TOT'O MEPEBOJISITCS
HO-Pa3HOMY.

4. Ipu movcKe 3HAYESHHMS [J1aroia B CJIOBApE CJISAYeT HMETh B BHAY, YTO IVIaroJjbl yKa3aHbl B CIOBAPE B HeoNpeaeneHHoH hopme
(Infinitiv - schlafen, aufmachen)s To Bpems kak B npeaokeHHN (TEKCTE) OHU (PYHKIMOHUPYIOT B Pa3HBIX BPEMEHAX, B Pa3HBIX
IpaMMaTHYECKUX KOHCTPYKIMSX. [IOMCK riiarosia 3aBUCHT OT €ro NPHHAUIEKHOCTH K KJIACCy MPABHIIBHBIX MIIH HEMPaBUIIBHBIX
IJ1aroJIOB.

MCTOILI/IIICCKI/IC PEKOMCHOAUH 110 MOATOTOBKE K 3K3aMCHY

B nepuo noAroToBKM K 3K3aMeHY CTYAEHTHI BHOBb 00paIatoTcs K NpOHIeHHOMY yueOHOMY Marepuairy. IIpu 3TOM OHHU HE TOJIBKO
CKPEIUISFOT NOJTY4YCHHbBIE 3HAHUS, HO U MOJIy4aroT HOBbIE. [I0Ar0TOBKA CTYAICHTA K SK3aMeHY BKJIIOYAET B ce0sl TpU dTamna:
-ayJUTOpHAs W BHEAYAUTOPHAs CAMOCTOsITEbHAS paboTa B TEUCHUE CEMECTPa;

-HEMOCPEICTBEHHAsI TOJIrOTOBKA B THH, MPEAIISCTBYIOLINE IK3aMEHY 10 TEMaM Kypca;

-IIO/IFOTOBKA K OTBETY Ha BOIIPOCHI, COJIEpIKAIUecs B OueTax.

Jlureparypa /Ui HOATOTOBKH K 9K3aMEHY PEKOMEH/1yeTCs MperoaaBaTesieM JIM00 yka3aHa B y4eOHO-METOIMUECKOM KOMIUIEKCE.

B xo/1e NOArOTOBKH K 9K3aMEHY CTyJeHTaM He00X0IMMO 00palliaTh BHUMaHHUE HE TOJIBKO Ha YPOBEHb 3aIOMHUHAHHMS, HO U Ha CTEIICHb
ITOHUMAaHHUS U3JIaraeMbIX MpoOIeM.

DK3aMEeH MPOBOAUTCS MO OUJIETaM, OXBATHIBAIOIIUM BECh MPONACHHBIN MaTepuall. [Io OKOHYaHUU OTBETA IK3aMEHATOP MOKET 33/aTh
CTYICHTY JOTOJIHUTEIbHbBIE U YTOYHSIONIME BONPOCHL. Ha MOATr0TOBKY K OTBETY 10 BOTpocaM OuiieTa CTyAeHTy aaetcs 30 MUHYT C
MOMEHTA MOJY4YCHUS UM.




